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1 Right-click the PDF you want to open. If you're using a Mac and don't have a right mouse button, press Control as you click the file. This will open a context menu. 2 Select Open with. It's near the top of the menu. Another menu will expand. Advertisement 3 Click Word or Microsoft Word on the menu. This opens Word and attempts to display the
PDF. 4 Click OK to convert the file. Word will convert the file to its own format and display the results. If you're converting a larger file, it can take a few minutes to complete. 5 Edit the Word document. The converted document may not have perfect page to page correspondence due to line and page breaks, graphics, and other details. Making manual
adjustments may be necessary. If you downloaded the PDF from the internet, you'll see a bar at the top of the document asking if you want enable editing. Click Enable Editing so you can make changes to the file. 6 Save the converted PDF. Once you're ready to save the converted file as its own Word document, do the following: Windows — Click File,
click Save As, click This PC, enter a file name, select a save location on the left side of the window, and click Save. Mac — Click File, click Save As, enter a name, select a file location, and click Save. Advertisement 1 Go to in your computer's web browser. This will open your Google Docs page if you're logged into your Google Account. If you aren't
logged in, enter your email address and password when prompted. You may first have to click Go to Google Docs in the middle of the page. One caveat of using Google Docs to convert your PDF is that Google Docs will not preserve any of the PDF's photos. 2 Click the "Upload" icon. You'll see this at the top-right corner of your file list, just below the
last template in the gallery. 3 Click the Upload tab. It's at the top of the "Open a file" window. 4 Click Select a file from your device. It's the blue button in the center of the window. 5 Select your PDF file and click Open. This uploads the PDF file to your Google Drive and opens a preview once it has finished uploading. 6 Click the Open with menu. It's
at the top-center part of the window. If you don't see the Open with drop-down box, move your mouse to the top of the window. 7 Click Google Docs on the menu. This opens the PDF in Google Docs. If you don't see Google Docs as an option in the drop-down menu, you can add it: click Connect more apps in the drop-down menu, search for google
docs, and Install to get it. 8 Save the PDF as a Word document. Now that you've opened the document in Docs, you can save it as a Microsoft Word file and download it to your computer. Here's how: Click File in the upper-left side of the Google Docs page. Select Download. Click Microsoft Word (.docx) as the format. Select a save location and/or click
Save if prompted. Advertisement 1 Open Adobe Acrobat DC Pro. If you have the paid version of Adobe Acrobat, you can use it to convert your PDF to a Word document. You'll find this app in your Windows Start menu or your Mac's Applications folder. 2 Right-click the PDF you want to open. If you have Adobe Acrobat Pro (the paid version of Acrobat),
you can use it to convert a PDF to a Word document. Right-clicking the file on your computer will open a context menu. If you're using a Mac and don't have a right mouse button, press Control as you click the file instead. 3 Select Open with. It's near the top of the menu. Another menu will expand. 4 Select Adobe Acrobat Pro or Adobe Acrobat Pro
DC. This opens the PDF in Acrobat Pro. 5 Click Export PDF. This tool is in the right panel. A list of file types will expand.[1] 6 Click Microsoft Word as the export format. Additional options will expand. 7 Click Word Document. It's the first option on the right panel.[2] This tells Acrobat what type of document to create. 8 Click Export. Acrobat will now
convert the file and prompt you to name it. 9 Name the file and click Save. Now that you've saved the PDF as a Word document, you can open and edit in in Microsoft Word. Advertisement Add New Question Question How do I open a PDF document in Word? Luigi Oppido Computer & Tech Specialist Luigi Oppido is the Owner and Operator of
Pleasure Point Computers in Santa Cruz, California. Luigi has over 25 years of experience in general computer repair, data recovery, virus removal, and upgrades. He is also the host of the Computer Man Show! broadcasted on KSQD covering central California for over two years. You'll have to open the PDF document as a Word file. You can do this
by converting the PDF into Word using Google Docs, or you can export it into Word by opening the document with the Word application. Question If I convert a PDF magazine to MS Word format, will I be able to edit or print? Yes. Question Why did the document get messed up when I used Google Drive? Tables are different, margins won't adjust and
I am trying to help a friend submit a paper that is due tomorrow. This happens because Google Docs uses a different code (UI) to a PDF Document. Hence why it is a different file type. So when the document is getting converted, it tries to place everything in the right place, but looses a lot of the code. This is why you have to edit it to make everything
look smart again. Question How do I stop the auto-conversion of PDF documents to Word? Right click on a PDF and click "Open with." At the bottom, mark, "Always use the selected program to open this kind of file." Either select Adobe Acrobat Reader, or select "Other programs" first to find Adobe. From now on, your PDFs will automatically open
with Adobe instead of Word. Question How do I convert a PDF to .doc on a Mac? Click on the "Convert" button in the top right corner of the PDF element for Mac. A new window will open. Click on "Add Files" and select "More files". Select the format for Word: you can save the output file as .doc or .docx. Question When I convert it, will I be able to
convert back to PDF? Yes, you will. It's actually a lot easier to convert a Word document to PDF. Ask a Question Advertisement Thanks! Thanks! Advertisement Thanks! Advertisement Co-authored by: Computer & Tech Specialist This article was co-authored by Luigi Oppido and by wikiHow staff writer, Nicole Levine, MFA. Luigi Oppido is the Owner
and Operator of Pleasure Point Computers in Santa Cruz, California. Luigi has over 25 years of experience in general computer repair, data recovery, virus removal, and upgrades. He is also the host of the Computer Man Show! broadcasted on KSQD covering central California for over two years. This article has been viewed 4,154,837 times. Co-
authors: 53 Updated: February 8, 2022 Views: 4,154,837 Categories: Converting PDF Documents Article SummaryXYou can use Microsoft Word, Google Docs, or Adobe Acrobat Pro to convert a PDF file into an editable document. If you have MS Word, right-click the file on your computer, select Open with, and then select Word on the menu. Click OK
to allow Word to change the display format. If you downloaded the PDF from the internet, click Enable Editing at the top of the file and then click OK. Edit the file as needed, click the File menu, and select Save As. Choose a location to save the file, make sure the ""Word Document"" option is selected as the file format, and then click Save. If you don't
have Word, you can use Google Docs to convert a PDF for free. But, if the PDF contains images, they may be lost during the conversion. In your web browser, navigate to docs.google.com and sign in with your Google account. Click the small folder icon at the top-right corner of the file list, click Upload, select the PDF, and then click Open to upload it.
When the upload is complete, Google Docs will display a preview. Click the Open With menu at the top and select Google Docs. To download the PDF as a Word document, click the File menu, select Download, click Microsoft Word, and then click Save. If you have Adobe Acrobat Pro, you can use it to export any PDF as a Word document. First, open
the PDF file with Acrobat. Then, click the File menu, select Export To, and choose Microsoft Word.” Finally, select Word Document. You can then save the file to the desired location. Print Send fan mail to authors Thanks to all authors for creating a page that has been read 4,154,837 times. "Wow, guys, thank you so so much. I have been struggling
with most of my documents, in a way that I had to actually retype them, and that wasted so much of my time. I'm really grateful for the info that you guys had, because now I can save my precious asset (and that's time). "..." more Share your story In this article, you’ll learn the SECRET to converting PDF to Word, natively within Microsoft Office.That
means that if you are on a PC you do not (I repeat DO NOT) need any third party applications or software programs to make this work.This is the holy grail of Office tricks for just about every knowledge worker, as you are bound to receive a PDF file at some point that you want to edit in Microsoft Word (or copy and paste the text into a new
document).On top of that, because the vast majority of PDF files start as Word documents, in my opinion, Microsoft has a HUGE advantage in converting PDF files into editable Word documents.Below I've listed the straightforward steps to converting your PDF files into editable Word documents. At the end, I've also included a number of things to
look out for when converting Word.Being able to unlock the content of a PDF file without having to retype the text manually is another tool you can put in your professional toolbox to help get you to Happy Hour (the whole goal of our website).If you want to expand your knowledge and learn how to do the reverse, and convert Word to the PDF file
format, read our guide here.[Watch] PDF to Word TricksHow to convert PDF to Word (step-by-step)In the steps below, I am using a PC with the Microsoft 365 subscription. To learn about the latest version of Microsoft Office, check it out here.1. Open Microsoft WordBecause we are using Microsoft Word as our PDF converter, you need to start with
Microsoft Word open. Doing so, you will not need any third-party applications or software programs to make this work.The fastest way to open Microsoft Word on a PC is to hit the Windows key, type Word, and hit Enter.To learn more Windows 10 shortcuts like this that will save you time, read our guide here.2. Launch the Open File Dialog BoxThe
fastest way to get at the Open Dialog box is to hit Ctrl + F12 on your keyboard. This immediately launches the open file dialog box in Word, Excel and PowerPoint. So it is a universal Microsoft Office keyboard shortcut.Alternatively, you can click the File tab in Word and then click Open and Browse.3. Locate the PDF File on Your ComputerUse the File
Explorer dialog box to find the PDF file you want to convert and select it.To learn how to shortcut the File Explorer using your Windows 10 shortcuts, read our guide here.4. Click Open, Then Click OKOnce you find your file, select it with your mouse and click on Open.You will then receive the following message: “Word will now convert your PDF to an
editable Word document. This may take a while. The resulting Word document will be optimized to allow you to edit the text, so it might not look exactly like the original PDF, especially if the original file contained lots of graphics.”Click OK to continue.5. Review Your Newly Created Word DocumentDepending on how many graphics were in your
original file, Word can do a great or mediocre job at the conversion.If your PDF file was previously created in Microsoft Word, and then saved as a PDF (for details, read our guide here), Word will do a great job converting your document.See my comments below on what types of content work best when converting PDF to Word.6. Save Your Word
DocumentBefore you get too excited about your new editable Word document, don’t forget to save it to your computer.The fastest way to save a file on your computer is by hitting F12 to open the Save As dialog box. This allows you to not only rename your file (if you want to), but also to choose where you want to save it on your computer.If your new
Word document does not have a table of contents, this would be a great time to add one to make your document easier to read and navigate. To learn how to create a table of contents in Word, read our guide here.PDF to Word Issues to Look Out ForHere are a few issues that I've noticed when converting PDF to Word. While none of these undermine
this trick, they are things to keep in mind when you are looking at converting your PDFs to Word.#1. More than one column.The more columns in your PDF document, the harder it is for Word to convert it perfectly. The closer your file resembles a normal Word document (with one column of text) the more accurate your file will convert into an
editable document.#2. Many pictures, graphics and/or floating objects.When looking at the document you want to convert, be aware that the more non-text objects in the document, the harder it is for Word to convert it into a fully editable document - especially if they do not line up within a single column.#3. PDFs from PowerPoint. If your PDF was
originally created from a set of PowerPoint slides, it will still convert to the Word format, but your pictures and graphics might not perfectly appear where you want them. That’s because your file will likely be full-page slides with lots of graphics. Word can (and will) convert as much of your slides into an editable format, but it will not be perfect.To
learn how to convert PowerPoint to PDF (and what types of objects will not fully convert), read our guide here.Final ThoughtsSo that is how you can quickly and easily convert your PDF documents into Word documents from within Microsoft Word. There are no third party applications or software programs needed as long as you have one of the latest
version of Office, like Microsoft 365.The more complicated (or less Word-like) your PDF document is at the beginning of the process, the less perfect the resulting Word document will be. That said, this is still a super-fast way to manipulate the content inside a PDF, without having to retype any text.Retyping text is a repetitive and annoying task we
always want to avoid to help get you to Happy hour.If you enjoyed this article, you will love our training courses and other helpful articles. To learn more, click here.
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